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. ' ^ This handbook presents guidelines foi^ the functionxng 
of Academic advisors in a high school setting. The sections of th^ 

'handbook deal with contacting/advisees, contacting patents of _ 
advisees/ academic advising, student testing and career counseling. .< 
Brief suggestions are made for the advisor's functioning in each of 

0 these area^, and examples of forms and records ^presented. 
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^ WHAT iN THE WORLD DOES AN ADViSOR DO? , 

J , ■• ■ • _ ■ • / 

Ail m:a<htnu: mfviwr fm tho oxparioiwo ami knowiodf/v to iwift tho stmlont 
Ho am ih> all oltlw lollowimi: ..^ ' 

/. Hcifniw student find tho classes thiit are 

Z Uovalnf) an nctivo filo for each student that shows dw student's total school 

oxfwrionco. . - 

3. ' Soryo us a contact with students' parents. Houiay actus a liason betwtwn student 

andathor toacho^fs, paronts and other teachers, or parents atfu administrators. At 
any nur ho ts a lamiliai voice to the parents and one in a (jond position to receivo 
thoir ttuostions and concerns. ^ . - * 

4. Hhfp tho students explore career possibilities. He may do this by referriiuj his 
advisee to counsellors, comptunity thembers, other teachers in the buddinth or 

* written ma torial. 

5. Help the student co ordinate his class work with his career interests. 

6: Help tho student find the elective clas$($s that are most interestinsi and helpful to 

him. Once the advisor knows his advisees interests Iw can tiive encouragement to oxpati 
those interests. i 

BUT WHAT DOES THE STUDENrOET? 

■ . t ■ \ ■ • . . ■ ■ 

r ■ ( 

i " 

With the help of an academic advisor the student should: . ^ ^ 
/. Accept tospdnsihility for his ownacaslemic and vocational plannitui 
• 2. , Learn about educational and^oaitional ro.spurces available to him throufih the school. 
3. Uiuhrstand tho kinds of information that ate available to htm to help him iniiis own 
Sid f-apprais.il. These "would include test scores, GA TB tests, vocational information, 
tinidos, recommomhtions, etc. . ■ ^ 

4 Loam how to use the information and opportunities available to hinu^ These incfudo 
counsollurs, work experiences, community resources, Vtc. 
" b. Cniitplete graduation requirementii and efective courses that will hel^ 
/ accordiuij to his interests and abilities vufih a minimum of frustration. 

6. Mo.^t important, have a human contact within the system, thataf^ures him that it 
mottors to someone what he does while he is at Springfield High SchooL . - 



CIIAI' l liR ONi: 



coNrAcriNc; your ai)visi:i:s 



ierJc 



■ . ■ * ' \^ " .■■-*.. ,y ' 

^ XON l AC^I S liY I lil JilMIONIi . 

\ ■ 

the llrsr^nll before school starts 

. . ■ . . ' • \^ . ^ 

o 

; • * e _ } 

■ ■ • « 

'Hello Johnnie, this is Mi. X, your udvisorlor high school. Arc you ready lo slarl school?' 

One \Uv InsI oppoihiniiH s loi coiilaci fs hcloro ivj»i^;lr;ilu»ii in (he Hill. You nuiv hsive'nuM 
yoiif ;ulviscoMhiim^', iinrlli o|)Cii house aiul il shouM hr r;iNy lo sljirl l;ilkni|', lo ihnH. 
since I hey will he cxpeclin*^ lo hear IVoni you. ^ ^ ^ 

"Kegislralion is on' and we could ineel in the 

gym <i»y ollice, the Coinnions, wherever) lo work out your schedule so yo»» will he ready 

In go/when they open Ihe ih)ors lor rcgislralion." 

t'lii(S wonkl 1)0 :i goiHl-linic lo Ihul out U ;Miy of your iulvisccsare r.ointi lo have Irouhli iiiakiuj* 
Il lo rcjiislr;Mion. You nii^lil also Tiiul ou^whcn they plan U) coiikj so you will hewiilahlo. l lus 
IS eS|H'Cial?y nnpoilani lor Ihose who have jobs, or olher conllicls. 

^ ■ . ' ^ 

'Mlavc yon thouglil ahoul what classes you would like to takr?" 

11 II IS /Ixp. iie^'alive/iiow is llic linie lo lei hini(hci)kiiow lh:il you aie Ihcn: lo help. 
'M'M lookjlnrw/ril lo sv^cing y*)n.(Mi * \ 



OniONAL CONTACTS 

1. Noilly yiMii lulvisec by imlc or |K;isoii;illy if you become ijware HkiI Ihey biivc 
alkiuliiiiic piolilt III. 

2. (all or wi jlc a nol^e lo.yoiii. ailvisce if Ihey receive s|Kciiil honor in some area. 



NOUS: 



Oin iONAL(t)NTACTS NIN I H (iRADEKS . 



in llie spring udvisors could visit their ;iilvisccs in the Junior High Schools diuring tlie week the 
coiin*;v^l|ors are >sche(liiling classes, This would take Sinne ol' the hurdeii olTttie ciiinisellors^iiid 
would provide ;i contact with the student on iiisown (erritbry* ^ 

Advisors couUf nicel wiih niiUh grade advisees when lliey come to the high school oit tours. 



NOri'S: 
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Purpose 



Coninic4ils ttcfcrrak 



10 

li . 

12 

13 

14 

IS 

l<>. 

17 

I") 
•(» 

21 . 



10 



lERLC 



SAMIM.IvI'i:RrORMAN(i;(JOALS 

ADvisr.iicoNrAcrs 

t * 

I will iiwke al Itnisniiree coiitatis willi cadi soplioniore advisee, and at IcasI 
(wo a>n(ac(!i willi eacli junior advisee duriiij^ (lie semester. This will be done 
^ hv pUim\ nolo, ur coiirereilce. I will kec|>. record Ihese conlaets in llic file 
ol eacli advisee. ^ . 
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CIIAI'TI'R ,1 W(T 
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(Kt ASIONS lOK CALl-INCi PAUIINTS 



1. ^ liivKe Hie piueMs ol yout jilvisocsli) ninlli i»i;ulc opcu liinisc via.;! pluHic call 

2. Call partMHs io iiivlie Hieiii (o scImh/I events lluil llieir simleiils ;irc pMrlici'paliiig in, 

J • ■• ■ • ^ 

rspccially voc;illoM;d open house, (Vcalive Ails I'estivjil, Coiicerls^elc, 

y' ■ * J . ■ ■ , . ■ " 

• 3. , Call parents al llie ipiailei allei ymi have received ilu* i»i.Hles hn (he advisee Id 
o jsee il lliey have any quesliuns tu concerns abtnil llioii sindciirs pro|jrt\ss, 

4: Call parenisany linie you know lhal^itHl"dcnl is having altcndance prohlcnis. 

■ * . ■ ■ ' ■ • • 

5. Cidl4>areiilslo discuss will! Ihcni signiriauiljcsl resulls, especially il* Ihc sIikIciiI 

has shown y,real aplilude Tir achievcuieul in an al'ea. . 



N^rri'S: 



'\ (1 



\ 

V 

\ 

- \ 



ARKAN(ilN(; CONI I RI'NCI S liY H'Llil'l lONi; 



'Ildlo. Ms. Jones. I his is 



I iini 



ailviVr i'» school. Some ol' his (caehers think il woiilti i)e hclpliil if we aniUI talk to you 
ahoii'j his progress ;il school. Wlutiwbulil he a eonveijicnl lime lor yoii?" " --^^ ..■.><• ^j-. 

The advistir. as an mipiirlial' parly, tan be a valuable liasoii in Ihe olCen loncliy area of parent nnirerenees. 
Ik- should in tliarge o.t gelling Ibe leacbers logelber, aiianginB a nieclniB lime and plaee. and eonbuling 
Ihc parenl. Connsellois may be bro'ngl.rin, if necessary, i his is esjKeially'helplnl if llie slndenl has.beai 

\\ IS |iii>l);ibly Ik-sI U> loiiI;kI (he shulrnl lirsl.iiml lol him know lhal his |>;iicnl will be caMcil ahcnK \\ . 
IKiitiit niiirciciUT. Ik- iiuy h;ivc some v;ihiahlc poiiils lo aisciiss bcloic or dmiiig Iho'cortlcreitn^^ - 

•A loMow-iip Ja!l:*horliy allcr Ihc c(>n)crcncc >vould bo helpful also/l his would alleviale any woiuos llic 
paieiilniay be having. . ^^-^—^ 

Dining III.- ronlneniT iIk- ;uIv.m). .an ii,cl "asa niodnalm^siiggcsl iH).«Uile^Hln1tom lo piohlems. I)c llu- 
Mndenl-s spokesinan il lie is liol llfere. Il j:jm llTcnl^Tni) i..'lnni lo see Ibal anaiiBenienls aic maile lo 
lenredy Hie pr7.i)rtMns:^^^ would lie npio Ibe Ljassri)om leacheis and counsellors lo be sme Ibal 

Ibe work is rolliiwed Ibmngli. 
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SAMPLE PERFORM ANC*< GOALS 
PAKBNT CONTACTS 



Goal 1 . '[ will contact {^hc parents of cacli of niy advisees at least three times duriqg the semester. 

' This contact will be by telephone, letter, or conference. 1 will keep record of these contacts in 
- the file if^^ cadi advisee. 
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Be sure Ihcy UMilcrslaiid the gradimlioii rctjiiirciucnts. 

"These are Ihe courses youliavc to lake. I^fs scfiedule llieiii in lirst/' 

2. Make a llircc year leiilalive plan willi Ihe SDphoniore. Il can be changed of eourse, 

bul allows for some Ihoughl lo go itilo Ihe overall schedule. ^ 

3. Fhid oul*wlia< classes Ihe studeiil has enjoyed, had trouble \\\, needs more work in, hales. 
This will allow you lo work on a more |>ersonal level with llicm. Never assume thai a 
class thai sonnds inlercsling to you is necessarily intcrcsling to them. Al the same time, 

stress Ihc Variety ol classes available. , '^'^ |r 

4. If you can, find «)nl what career inleresis Ihe sludent lias. jTliis is a good lime lo esUiblisii * 

ihe beginning of career connselling, either by you or by a coiuisellor recommended f5y yon>. ^ ^ 
Help Ihe slndeiit find out wlial courses are necessary for hisyinteresf areas. ' "ti^ 

5. Make oul a schedule of classes, inchuling soniJaUernalives in case case classes he wants arc 
" full. Stress thai you will have l«) Jiigii if he chiniges classes, for whalcver reason. 

6. Discuss Ihe piyssibililies of financial aid and scholarship appliealion.s as senlor.s. Advise about 
activities and information available. 

7. "Whey diHi'i you check back with me when you're all rmislied ,so I know llial ev^Tyllnng worked 
oul for ynu. Let me kiibw if yon run into any problems.*' ^ 

FURTHER HINTS ' . ^ ^ 

/. You should fjnd out if any of your advisees have reading problems, Checkwith the, English 
Department for Gates- McG in tie Scores. 



lUXilSTliKING JUNIORS 



(> 



KcciMil Ihc gruilcs lliey icccivoil in Ihcir cmiiscs last year. NdIc any pri)blciii areas. 

C^ieck wtlh Ihcir iiverull plan io sec what re(|uirenienls llicy have rillcil. 

Schcihilc classes iluil llicy iiccil lor gradiwli<Hi rci|uircnicnis. " . 

Talk UtTliicm ah(mrck clives,,nul schedule I hose. I iicoura^e ihcin ((> t^paml Ihcir 
miexcsl areas. ^ / 

ftisaiss career plans, nr |x)M-lnj'h school plans, Tr^ lo tic Ihis inlinni;|lion in wilh y 
.suggestions lor elecllves. See llie career advishig section. 



you 
NOTKS 



Discuss Ihe early release plan, and Ihe possibihly of !;ijiing seven classes. Tell Ihenj 
you would be '^tid lo iliscuss these with their Rarenls. \- • 



i 
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Ri:(;isruRiNGSi:NioRS 



1 . ' You should know Oiese studeiils (airly well, by now. ( heck 4<f see (hat Ihey have 

passed all grailualio i requireinciils, or have made plans lo eonipensale. Slress the 
importance or iulfilling the reqtiiieiiieiils. \^ ' , 

2. Discuss career plans, or post-liit.hschuol plans. AJvise which cout^es mighlbe most 
helpful. 

3. Ask il^hc Mudent is planning on applying for scholarship- help for next year. Give 
them ideas where Ihey might p fi>r help in applying for scholarships, colleges, 
vocational schjools, nnhlary information, any ^-»olp for posl-higlischool. 

4. Schetlule a I' ^ iiilive plan forfirsi and^ecoml semester. 

.S. Kecord grades foi* junior year lo keep rec«)rd tip to dale. * ' 
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IRSrSlvMliSTHRSKNIORS * 
ADVISOKCIIIX KI1ST 



I. (iradiialHMi ic<|Uircinciil.s: ' 

16 crcdils loijuiitHl. One cicilil equals one year of class work. 
3 credits (six scmeslcrs) Iviiglisli credi! including one semester of writing. 
2 credits •( lour semesters) Physical education. " 1 . 

J credit (two semesters) Biological science. - , 

2 credits (lour semesters) Social studies . ' v 

I credit (two semesters) Matli. . * 



RIOUlRi:i)('LASSI*S 



Ncnicstcr classes coniplct"(l 



extra 



rW =- Waiver 
. • ^ Writiiik^Clitss ( lor llnglisli Credit) 

„ - Aa UMill AI I IX RI:l)n S: 



Required 



+ lilcctivc 



X, I'NdUsii lb 


# 




II 




* 


12 , 








SOCIAL sruDiivs 




















niYSKAU'DDCAIION 




















SCir-NClv . , . 
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' c j;Li;(Tivr;( LASsi;s 
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( URRIC ULUM PLANNING SHHHT 

SBNIORYIiAK 

1st SciiHJster Required 2nd Semester Required 



lilectivcs 



Elcc l ivcs 



List the courses, holli required ami erective, tliat relate to your career choices: 



FIRST CHOICi: 



SBCOND CHOICB 



THIRD CIIOKB 



(*areer 



CiiYccr 



Cijreef'' 



lx)ok courses wlikli appeiir in Iwo or lliiec career choiiX\s. Hiosc arc t>iies (lf;il you sliouUI Iry lo siflioduk 
your cleclivcs. ' • - 



CURRICULUM PLANNING Slllilii 



SOPIIOMORli YKAR 
I St Semester Recjuircd 



'lid Semester Required 



Ulcctlves 



Electives 



iUNIOR Yf'AR 
^ 1st Semester Required 



2nd Semester Required 



i:ij:(tivi:s 
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AC ADIiMlC ADVISING a\c HHCK LIS'I 



NAMI? 



AI)DRi:SS 
IMIONIi _ 



PARFNTS NAMi: 



( HECK OFF niF INFORMATION AS YOU HAVE IT AVAILAliLt IN YOUR FILE 

. Ninth gfudc classcsi * 

" Areas of DifTicully - 

' ■ Special vpcalional interesU, if^iy 

■ PdsI liigli school plans . 

' Rbading level • (JalesMcGinties scores 

^ ' • ■ Heallh problems (if any)' ' 

■V * « ■ 

- ■ ( alitbrtiia Test (if Mental Maturity lest scoresT^"** 
' ■ ' .* *> 
' Iowa l esl of Educational pevclopnient scores 

' CtATB Test results (if available) 

m . • 

• Slanine " 

■■1- " » ■ . ' 

^ ' U)ng range curriculum plan 

• , Exiracurricularactivities which show interest areas. 



SCI^OOL RECORDS 
• • ' WHHRE THEY ARK, WHAT THEY ARE 

» ' * ■ 

• * * 

School records arc located in the counselor's offlce. Each student has a cumulative 
folder which usually contains the foUqwing information: 

1 . TEST SCORES FRONil GRADES ONE THROUGH TWELVE, USUALLY THE FOLLOWING: 

u. Gates McGinitie Reuding Test 

b. (6w^ Test of Educutioii Development (ITED) 

c. Pfeliniinary^4u)iastic Aptitude ^est(PSAr) 

d. N'iitloiial Merit Scm)larslupOtta^ 

e» Stanford Acievemen^ Test i 
M\ California Test of Mental Maturity (C TMM) 
g. Wccheler Intelligence Scale for Children (WISC) : 
hi Mctropolii^i Reading Tests 

Kuder Vocational and Personal Preference Records Given at 9ih Grade, 
j. Junior Nigh math test \^ 

2. ELEMENTARY SCHOOL INFORMATION, INCLUDING THE FOLLOWING: 

■ ' ■ . ■ ■ / i- /■^'- * - ■ . ^ 

a. attendance . ' ^ y- ■ . . 

b. woAiiig in w group . \ >. 

c. 'bcH*avu>r as an individuiil ' * , ^ * t/ 
f^d. teacher connnents a! Various grade levels ' 

\ ^ ' ' ' ' 

3. JicnOLASnCGkADFS FOR GRADES I THROUGH 9 ° " ' ^ 

■■■ " . ' - . • ' . 

4. PARENTS OCCUPATIONS , ' i 

1. • ■ ' ' ■ ■ . 

5 INFORMATKy^l ON SPKC IAL ( LASSl-S RKMEDIAL OR GIFTl'D 

\ . . ■ -w 

- ' ^ t' 

In addition the following records are kept: 

High School altendan.ce days and periods*inissed Attendance Office 

Disciplinary action Attendance Office 

Official High School transcripts and Test <J^Csults Attendance Office 
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TESTING - PRINTOUT Sl^EET^ - WHAT THEY TELL YOU . 

^The following information should help ybu use the information available from group testing. 
Printouts for all students taking a test at Springfie 
counselors and include the following infofrmation 



Printouts for all students taking a test at Springfield High School are available from any of 



a. California Test of Mental Maturity (CTMM) given at the Bophomure level . • 
raw score ^ j 

i.Q, Baud . c . 

Mental Age ' * 

Chronological Age ^ . 

National Percentiles and Stanines for: ^ ^ ' 

a. lan^uai^ \. " 

h, non-langu^gc skills » • 

c. total score - » 

b. k)wa Tests of Educational Development (I^D) given i^t the Junior Level. Contains standard scorer» 
percentiles andystanine stores for all the subtests which include: 

a. Reading ' ' ^^^^ . - 
' Comprehension . ' ^ 

Vopabul^ry • / . 

, Total/ 

b. Language Arts , ' . - 
Usage * V • ^ - • ' 

Spelling ' ' ^ ■ . / , . ' . 

/ Total \ „ ' , ' . / 

c. Matlicmatlcs ~ _ ^ 

d. Social Sludies ' 

e. , Science ■ . ■ \ ° 
1\ Use of Sources ' , ^ ^ \ y 

g. Coniposilc Score ^11 tests combined). , 

ik* Gates McGinitie (given in the Junior Year mUhe faff and again in the Spring.) 

Raw Scores ■ 
. f. ' . " » 

Siandard'Scpres^, . a 

Stanines and national percentiles in the following areas^' ^ ' ' ' - : 

Speed of reading * ^ . 

^^AccUriicy . o 

Vocabulary ' ' . ^ / 

ConiprcMcnsuMi # ' * 

Abngvvith the above information the printout includes the follq\^g proup test iritormation: 

a. frequency distribution scores • 6 

b. local and national norms \* * * 

c. means atid standard deviations, medians^'and quartile ranges 

d. slanine distributions of scores . ' • 
c! item analysis. " , * * . 



TESTING CINDERSTANDING THE TERMS 



in order to understand the testing priht-outs which arc avwlablc to you in the 
Counselor's office, Vpu should know the following terms artd conccpt^^ 

" . ^ ■ ' ' ■ ■ ' 4 ' ' . " - 

ACHIEVEMENT TEST - A test thai measures the extent toiivhicli a person has "achieved", that is, 
acquired certain information, or mastered certain skills - usually as a result of planned instruction 
or training. 

APTITUDE - A a)nibin:fti()n of abilities and oUier charictcriitics, whether liitlve or acquired that ire 

indicative or an Indiviifuars ability to leacn or deitelop proficiency in some particular area if ipproprlatc 
educatioiior training is provided, r 

INTELLIGENCE QUOTfENT (I. Q.) Originally; an index of brightness exgreiied ii the ratio of a perion'i 
mental age to his chronological age; MA/CA, multiplied by 100 to eliminate the decimal. The normal 
1 qr "average" I. 0. is between 90 109 with the mean being 100. ^ \ 

PERCENTILE (A point score in adistribution at or beloW which fall the percent of caspi indicated by 
the percentile.) Thus, a score coinciding with the ^5th percentile is rcgardeJat equaling or surpaiiing 
35% of the persons in the group, and is surpassed by 65% of-the performances in the groups 
PEW^ENTILE has nothing to do with the percent of correct answers made on the test, 

RAW SCORE The first quantitive, result obtained^ in scoring a test. Usually the number of 
right answers, or the number right minus some fraction of the number wrong, or the jime 
required for perforniancc,pr similar direct, uninterpreted measure. 

STANDARD SCORE A genera! term referring to any of a variety of "trana(formcd" scores. A standard 
score expresses raw scoj^es m terms which are more convenient, comparable^ or easier tu interpret. 
STAJMIN!- One of the steps, in a nine-p()int scale of standard scores. The STANINE has values from 
,1 (low) to 9 (high) witli th<^ mean (average) of 5, 




Percent of scores 



4% 



Approximate range ol percentile Below 5 
Runk.H 



7% 



mean ^ 
median « / 
12% 17% im^ 17% 12% 7% 

12 23 24-40 41-60 61 77'^ 78 89 90 % 
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4%" 

Above 96' 



2S 



ERIC 



SOME' VARIABLES WHICH AFFECT TE 



THE STUDENT 



a. Motivaflicrn 

b. Test Anxiety 

c. Rapport 

d. C(^(!ating and Malingering 

c. ^ Kniotional State other than Text Anxiety & Motivation 

THli TEST ' 

a. Appropriateness 

b. I'onnat - . 

c. Type of Question 

[■.,"■ ». 

THE TBST ENVIRONMENT 

a. .Prcparatiiln of Examiners ^ 

b. ' Testing Conditions ' , 

c. Activities of subjects during & prior to t^3t 

SCHOOL ENVIRONMENT 

a. (icitcral Attitude ^ 
. K Education 

c. View of schoolin community 

d. Coaching and practice 

'SCOIUNG ' 

a; Wrong lH)rni 

b. Wrong Key « - 

c. Computer or Scaring Malfunction 
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TESTING WHAT IT CAN TELL YOUR ADVISEE. 



If your advisee wants to learn about: 



1. 
2. 
3. 
4. 

5." 
6. 
7. 



9. 



10. 



Career tiducallun Information i 
Career/Vocational Information 
His aptitudes and abilities 
His Vocational Interests 
Armed Services AptitudeiL^ 
Language and Non Language Abrlities 
His own achievement in Reading, Language 
Arts. Math, Science. Social Studies, and 
the Uses of Sources.^ 
His reading comprehension, vocabulary 
and speed and accuracy ^ 
Eligibility fck scholarships and National 
Merit AwardK 

College Entrance Bliglbility 



11.° Advanced Placenic;;it ' 



He should take the following test and have ' '^^ 
it interpreted by a counselor: 

C I S^ ' Career Inforination System 
V P 1 Vocational Planning Inventory 

G A T B General Aptitude test Battery, 
'Interest Cheek List- 
A S V A B Armed Services Vocational Apt ilude Battery 
C r MM __California Teat of Mental Maturity 
I T E D; Iowa Tests of Educational Development 

Gates McGintie Reading Test 

PSAT Preliminary Scholastic Aptitude [Test 

•* 

SAT Scholastic Aptitude 1 e$t 

. Achievement Tests 
ACT American College Testing 

C L E P College Level Examination Priigram 



TESTING A PROGRAM OF LEARNING 



Advisec*s Name 



After consulting with your advisor about the kinds of tests you would like to take durtiij^i 
your'high school years, make out a tentative plan. The tests written in are those routinely 
given at that grade level. — • . 

• ■■ • ' . 

1 0th Grade Date Taken ^ 
Ciiliforni^ Test of Mental Maturity (CTMM) ^ 



lIlhGrade 

Mowa Tests ol Educational Development (ITED) 
Gates McGinitie Reading Test 



12 th Grade' 



CHAPTER FIVE 



CAREER C OUNSELLING 



ERIC 



3*^ 



/if 



(X)UNSIiLORS 



WHA I ( AN THHY HELP YOU WITH? 



1. Individual and group counseling for students. 

2. Test Administration and Interpretation. 
^. College Preparation Tests. * 

4. Post High School Planning This includes on the job training„-vocatlonal lehools, conunuhity 
college, public and private universities, etc. 

5. Scholarships and Financial Aid 

(h Advanced Placement and College Level Entrance Placement Programs. ^ 

7. ('nrriculuinPlaniiingVelated to Career Choices. ^ ' # ^ ^ ' 

8. (iraduation Requirements. 

*>. Apprenticeship programs in bricklaying.carpentry, clcctrwiics. niaehinw^^^ 

10. Military (raining programs in Air Force, Army, Coait Guard, Marines, and Navy. 

11. Coo|)eralive Work Kxperiencc Program.' 

J 2. Assistance in plaiuiingteachijr-advisor program activities. . 

L^. Career Intbrrnation System (CIS) 

1 4. Part-time jobs tor students. • 

1 5. Special Programs ESCAPE, Tutoring, Laubcck Society for Reading. 
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, WHAT CGUNSKLOR IX) I SEE? 

If a studciU wants: 

Ar:^ ACTIVItj^KS 
Fall FcslivalX 

Juiiior Acliicvcinunt ' . 

Junior Pf em 

2; ^ C ARFliR INFORMATION. ^ 

-I . . . - 

Post High School Career Plainiiiig 

Career Hducalion Information - 

X CRliDITS INI'ORMATION ANDADVK E 

Ivvalualion of Transcripts 

Junior Tianscripl Information 

^ * „ •■ 

Senior Credit Infornwtion 

4. FINANCIAL AID 

Posl High School Aid Information arid Applications 
Oregon State Scholarship Financial Aid Forms 
Sclu>lursTnpl^6Soiim^^^ - c 

^Scholarship and Awards Inlbrntation 

PROdRAMS, INFORMATION 

NialMinTcJe Orientation 
SophoiMorc Parents Night 

Junior.. Senior Open House 

Sophomore Or len lilt ion ~ 
Senior Parent inrormation Night 
6; S0( lALSI'RVICFS 

Free Lunch 
Homebound \ 
McntalHeahh \ 
SjTetrcli I heia'py 
.WelOire 
Upward HouikI 



Send him to: 



Ml Welch 
MrSemon " 
.Ms Welch 

Ml Newman 
MfWelch 

MrPfeifle 
Mr Semoit 
MfWelch 
MrPfeifle 

f} 

Ml Nekhnan 
Ms Newmali 
Ms Newman 
Ms Welch 

Mr Semon 
MrSemon 
Ms Welch 
MrSemon 
Ms Welch . 
MrSempn 
Ms New man 

MrSdnmn 
Ms Newman 
All Counselors 
Alt Counselors 
Mr. Semon 
Mr Semon 
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TESTS 

ACT 
CEEB 
CIS . . 
CTMM* 

Gates McCMiiitic Keadiiig Test 
iTIvl) ' 

nmsqt' 

PS AT 



Ms Newman / 
Ms Newman ' 
MsWclcii 
Mr Semoii 
Ms Newman 
MrProtne 
Mr Semon 
MrPfciflc 
MrPfciric 



8. VISITfllONS 

Colleges 
MilTfary 

Trade aiml Viicational SeluKil*: 
Niiilli Giiitle 



Mr Semon 
Mr Scmon 
Mr Scimin 
Mr Scmon 



ADMINISTRATORS AND SFUDENTS 



ASB Elections litrormation . 

Assembly inrorniation 

Attendance Inlbrntatron 

Car Registration - ^ ^ 

Clubs Inrormal ion ~~ 

Concessions Inrornuition 

I'icld Trips 

Une Conununily College InUnniation , 

Locker Assistance 

Petitions or Suj^cys 

Report Cards Itilbmiation 

Resource Cards 

Student Body Cards 

Transcripts and Records ' 

Work Release 



Mr Smith 
Mr Wackcr 
Mr SniHIi 
Mr Smith 
Mr Lel^l 
Mr Leiil ^ ^ 
MrWatkcr' 
Mr Wackcr 
Mr Smitli 
Mr O'Neal 
Mr Wackcr ' 
Mr Smith 
Mr Smith 
MrWacket 
MsKTutlencjLitter 
MrWacker 



PARENTIS NAMi: 



TIMBS PARI':NTS( AN Bit KFACHEE 



- 1 . What siibjeciN ilo you lik^est? 
2^ What subjects do y^rtnike least? 



3. Are you eiuployed? Beginning with your most recent job, list all the jobs you have had: * 



JOB 


WHI'N 


WHKRE // - 


THINGS YOU LIKED 


THINCJSl^YOl) DtDNT LIKE 










1 * 


4. Many cxpcrion 


tcs prepare a perw 


)ti lorwork, lor example: Volunteer for a pol 


iticat cunipaigti. 



serving i'ii^diurch» travel, holding an office, etc. List all activities you have participated in that 
reveal your inloicsls and/or abilitic;;: " 



ACTivrrY 


WHEN 


WHERIi 


THINGS YOU LIKED 


THINGS YOU DlD>n' LIKE 


"■a - 








■ o 










<3 



5. What do you llnii^ .yon will do during the first few years following high school graduation? 



6. Wlial occupalton (It) you uiiisidcr as possi'bilUics tur^a person like yuursclf? Include those that 
secin unlikely* but Inleresluig. 



7. w|jal do you like? What things, situations, kinds orpc^i^P**?* activities give you real pleasure? 



8. What things, situalioas, kinds of people, or activities make you unhappy or uiicomCortable? 



9. What do you consider your strengths? 



10. Are you healthy? Please idcntiry any health problems that might afreet your decisions. 



ol L Any additional comments that would be helpful in thinking about you and work. 
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FINANCIAL AID APPLICATION 
A WORKSHEK T 



AI)VISi:i: 



Yoii should slarl (liitikitig uboul tiiiuiiciul aid utid scliolurshipuppticatioiis curly in your sciiiot year. 
Most will «fsk lor inrornialioii about you. Keep records of the Toltowiug (o help you iu ntting oul lire 
fornij). 

I . A resume ul' yoiir act^ities in school. List the most recent first. Include such things as cinhs, olTiccs 
licld, special interest arcaSi such as baniif. athletic participation, drama, etc. 



2. resume of activities outside of school. Include such things as church o;:guni/4itions,^scouts, volunteer 
work, community activities, etc. 



\ ■ 



SCHOLARSHIP SURVEY 



AOVISFJ- 



I flt'tfie application rcquirenwiitii fur liic^fuH'ov^ing scholarships. 
NAMBOhSCIIOLARSIJIP » AMOUNT 



DATB APPLIKD 







■ ' 1 








■ ■ ' ^ — 






























w 






<f n. ,« *. 

■ • ^3 * . 


o 






^^'^^ — 
















s ' ' ■ " ■ " 
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The r<)ll(>wiii(' UmcIius would write rccoiiHti^ndations fur me. 



SAMPLE PKRFORMANCi: GOALS 
GETTING TO KNOW THK SCHOOL BETTER ' 

Goal 1 I will observe a member of eaeh deparhncnt teaehing a elass during the semester. L will confer 
with that leacher both bcf..re and after the observation. 1 will keep record of these observations 

Gt)al€ I will eat lu.iel. onee a week with members of a dcpart^ncnt outside my own. or tlic people I 
- . regularly eal with, in order (0 understand (heir departments better. . 

Caai 3 Eaeh c,uartcr I will make three visits to one department. cho..singa different department each 
quarter. I will confer with the teachers observed before and after the ctatt observed, j 

Goal 4 1 win investigate thoroughly the services offered by the counselling department, and write up . 
a short snn.mary of how I might use each service iii my r».le as an academic advisor. ^ 
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